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CENTRAL INTELLIGEMCE AGENCY

WaASHINGTON, D.C. 20305 /e 5/:’%2//4'

18 AUG 876 orc. 76-1735/2 ILLEGIB

Honoravle Bella §. Abzug, Chalvwoman

Subcormmilias on Goverzl,A.uer_(i. Information and
Individozl Righis

Cominittez on Government Operaticns

Honsz of Representatives

Viaghingten, D. G, 20515

Dear Madam Chatlirwoman:

eponse to 'y*m.a'r reguest of 10 June 1975 incuiving
] AEENCY e 4 arding records disposal, pavticulavly
mcﬂ‘mu‘* a:xd procedures {or trensferrving files and recorde to ihe National

Arvchives.

CLCE A':re‘m;r_:y has statutory obligaticns under
o Aminisirstor of General Services

:431 he vernnition and & were, the

nechanismy for obtainine thic opproval is the submission of records
coutrol scixztules fo the Avchivist, In compliance with GEA Bulietin
JPUR BefE dated 22 January 1976, we ave prezsently updating ol of
our recerds contrel schoedules for submission o the Hatonsl Avchives
and Records Service (ITARS) by 31 December 1976, These records
control schzdvles soecily the pericd of retention for ench file series
end request approval o ei’thez:' vetention of permanent records or the
dispesition. of nonarchivel records atler the expiraiion of & specified
peried. '
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records fo the Nationzl Archives

£y

Federal Property Menagement

The Agency trancsters files and
in accordzvice wi er prow ziens of the

Regulations (P Chapter 101, Scetion 11.431-3 governs the divect
transfers of rc;cm:r"u’ m’ provides that *Such fronsiers shall e indtated

by Faderal agencies by written reguests to the (:.Lm,ral Services
Adninistvation specifying the nature and quaniity of records preposad

for transfer.¥ The most recent transfier of records to WALS involved
167 motion picture subjecis produced or acquired by the Oice of .-

Stratepic Servizes during Weorld War I, A copny of the accessicn
inventory is cnclosed per your request.
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Current CIA rezulations provide that Yall infermation, classified
or unclageiflied, reccived, compiled, or crested by the Central Intelliy
Agency Lt eyt per raonal coples of unclassified porsonnel papers) is
oificial datn ‘Lno is the property of the United States Covernmont.”

fioms do not ot"wm'wir-;e recopnize a category of

Y e erimed HE I DU - 3
TECOTGS Shars &.,t.«.;l" od as "pergonal pereve.’ Cur regulations do not

permit the removal from the Agency jor persm‘ml use of documents,

wcopies of Cocuments, or other information, whather by a Fresidential

appoinice or civil servants.

In the paet ten yvears,; the Agency has taken actlon againgt twe
employees for the tm'wﬂwrhu d destruction or (aking of recoxrds. Cne
case invelved an Agency employee who was discovered baving clJf«‘f,himT
raterial in b hcm@ . The smployee's con’crzwt was terminated ag it we
determined that the prasence of the clagsified material was in contra-
venton ol specific Agency regulaiions, The cther case involved an
emplovee vwho destroyed documents without authorization, The employea
was svipended and Iater was allowed to retirve.

Sincerely,

s/ George Bush

George Ilush
Director
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OLC:JK/NS/dla/cra(Typed 13 August 1976)
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